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ITOJIMTUKA
00paboTKH nepcoHaabHBIX 1aHHBLIX MKOY KpacHoropseBckoii mxon

1. O6mme mostoKeHus

1.1. Hacrosmas nonutHka oOpaGOTKH MepCOHANBHBIX JaHHBIX MKOY KpacHoropbesckoii
mKonel (nanee — IlonTnka) ompenenser nemd o6paGOTKA NEPCOHATBHBIX NAHHBIX, KATETOPHH H
nepeyeHb 00pabaThIBACMBIX MEPCOHATBHBIX JaHHBIX, KATETOPUH CYOBEKTOB, MEPCOHATBHbIE IAHHbIE
KOTOPBIX 00pabaThIBAIOTCS, CIOCOOBI, CPOKM HX OOpabOTKM W XPAHEHHS, HOPSAOK YHHUTOXKEHHS
NCPCOHANBHBIX JAHHBIX IPU JOCTHXKEHUM Iielied uX oOpabOTKH WM NpHM HACTYIUIEHHM WHbIX
3aKOHHBIX ocHOBaHui B MKOVY KpacHoropeesckoii mkosne (nanee — Ilkona).

1.2. JloxasnbHble HOPMATUBHBIC aKThI M WHBIC IOKYyMEHTBI, PErTAMEHTHPYIOLIHE 00paboTKy
[epCOHANIBHBIX IaHHBIX B l1IKoste, pa3pabaTeiBaroTes ¢ y4eToM NoJ10KeHUH [1oMuTHKY.

1.3. Jleiicteue Ilomutuku pacmpocTpaHseTcs Ha MEpCOHAIBHBIE JAHHBIE, xkotopele [llkomna
00pabaThIBaET ¢ UCIOJB30BAHAEM U G€3 HCIIOJIb30BAHMS CPEICTB ABTOMATH3AIHH.

1.4. B TlonuTHKe HCIIOIB3YIOTCS CIIeIYIOIIHE TOHSITHSL:

. [I€pCOHAIbHBIC TaHHBIC — Ji00as HHGOPMANUs, OTHOCSINASCS MPIMO MM KOCBEHHO K
ONPEACICHHOMY WJIH ONpPENesieMOMy pusnueckoMy JHIy (CyOBEKTY NEPCOHAIBHBIX JAHHbIX);
. NICPCOHANIbHBIE  JIAHHBIC, pa3pEIlEHHbIE CYOBEKTOM MEPCOHANBHBIX JAHHBIX JUIs

PaclpoCTPaHCHHUS, — IIEPCOHANbHBIE NaHHBIC, AOCTYN HEOTPAHHYCHHOIO Kpyra JHIL K KOTOPBIM
MPEAOCTABNEH  CYOBEKTOM —IEPCOHAIBHBIX JaHHBIX IyTeM Jaud COMJIacMs Ha  00paboTKy
ICpCOHAILHBIX JIAHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX JUIS PACHPOCTPAHEHUS B
TNOPsiZIKe, NPEeNyCMOTpeHHOM DesiepalbHbIM 3aK0HOM 0T 27.07.2006 No 152-®3 (nanee — 3akon);

. OICpaTOp MEPCOHANBHBIX JaHHBIX (omeparop) — Illkoma - ropuamyeckoe HIO,
CaMOCTOATEIbHO WJIM COBMECTHO C JIPYTMMH JIMIAMH OpraHH3ylollee W (WJH) OCYIIECTBISIONICE
00paboTKy NepCOHANbHBIX JaHHBIX, OIPEAENSIONIee eTH 00pabOTKH EPCOHATBHBIX TAHHBIX, COCTAR
[ICpCOHANBHBIX  JAHHBIX, MOMISKAMKUX 00paboTKe, MeHCTBUsI (OIepaumu), COBEpIIAeMble C
[EePCOHANIBHBIMU JaHHBIMH,

. 00paboTka MEpPCOHANBHBIX [AHHBIX — JeHcTBHE (Omepamus) Wil COBOKYITHOCTb
ASHCTBUI (Omepaiuii) ¢ HepCOHAIBHBIMU JAHHBIME C HCIIOJIB30BAHHEM H 0€3 HCIIOb30BAHHS Cpe/ICcTB
aBTOMATH3ALMH, BKIOYas COOp, 3amuch, CHCTEMAaTH3ALHMIO, HAKOILUIEHHE, XPAHCHHE, YTOUHEHWE
(oOHOBIICHHE, — M3MEHEHHE), W3BJIECYCHHE,  HCIOJIB30BAHME, nepenady  (pacmpocTpaHeHue,
IPE/IOCTABIICHHE, IOCTYII), 00e3IMIMBaHKE, OJIOKHPOBAHKE, yIATICHAE, YHHUTOKEHHUE,

. aBTOMAaTH3MPOBAaHHAsE 00paboTKa MEPCOHATBHBIX JJAHHBIX — 06paboTKa MePCOHATbHBIX
JaHHBIX C IIOMOIIBIO CPE/ICTB BHIYUCIUTEILHON TEXHUKH,

B PacnpoCTPaHEHNE NEPCOHATIBHBIX JAHHBIX — JIEHCTBHS, HAIPABICHHBIE HA PACKPBITHE
N€PCOHAJIbHBIX JIAHHBIX HEONPENEICHHOMY KPYTY JIMIL,

. [IpEIOCTABJICHAC MEPCOHANBHBIX JAHHBIX — JEHCTBHUS, HAIIPABICHHBIE HA PACKPHITHE

INIEPCOHAIIBHBIX TAHHBIX OIIPCACIIEHHOMY JIMIY HJIA OIIPCACIICHHOMY KPYT'y JIMLI;



. OJIOKMpOBaHWE NEPCOHANBHBIX NAHHBIX — BPEMEHHOE HpeKpalleHne oOpaboTKH
IIEPCOHANPHBIX JAHHBIX (3@ UCKIIIOYEHHEM CIydyaeB, eclii 00paboTka HeoOXoauMma Ul yTOYHEHHs
IEPCOHAJILHBIX JTAHHBIX ),

. YHUYTOXXCHHUE IMEPCOHANIBHBIX JaHHBIX — JCUCTBUS, B Pe3yJIbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOJKHBIM BOCCTAHOBHUTH COJEPIKAHUE IIEPCOHAIBHBIX JTAHHBIX B WH()OPMAIMOHHON CHCTEME
IEPCOHAIBHBIX TaHHBIX ¥ (WJIM) B Pe3yJIbTaTe KOTOPBIX YHHUTOMKAKOTCS MaTePUaIbHbIE HOCHUTENH
HEPCOHAIBHBIX JIAHHBIX;

. 00€3/IMYMBaHUE IEPCOHANBHBIX [JaHHBIX — JEHCTBHS, B pE3yIbTaTe KOTOPBIX
CTAQHOBHUTCSI HEBO3MOXHBIM 0€3 HCHONB30BaHUS JOMOJHHUTEIBHON HH(POPMALUKM  OIPENEIUTE
IIPUHAJUICIKHOCTD MIEPCOHATIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHAIBHBIX JaHHBIX;

. UH(POPMAIMOHHAS CHCTeMa MEePCOHATBHBIX JAHHBIX — COBOKYIIHOCTh COIEPIKAIIUXCS B
0asax JaHHBIX NEPCOHANBHBIX JAaHHBIX M OOECHEYMBAIOMIUX HX 0OpabOTKY HH(DOPMAIHMOHHBIX
TEXHOJIOTHHA U TEXHUUYECKUX CPEJICTB;

. TpaHCTpaHUYHas Tepeaada NePCOHAIBHbIX JaHHBIX — Mepeaada MepCOHaIbHBIX JaHHbIX
Ha TEPPUTOPHIO HWHOCTPAHHOTO TIOCYJapcTBa OpraHy BIAcTH HHOCTPAHHOTO TOCYAapCTBa,
MHOCTPaHHOMY (PU3HYECKOMY JIHIY HJIH HHOCTPAHHOMY FOPHIHIECKOMY JIMILY. '

1.5. [IIkosa KaKk onepaTop MepcoHalbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonate KOHQHICHIHMAIFHOCT I[E€PCOHANBHBIX AaHHBIX, a HMEHHO HE
pacnpoCTpaHsITh EPCOHATbHBIC JaHHbLIE U HE NIEpPElaBaTh UX TPETHUM JIHIaM 0e3 corjiacus cyObeKTa
[NEPCOHAIBHBIX JIAHHBIX WJIM €ro 3aKOHHOIO IPEJCTABUTENs, €CAHM HHOE HE IPEeIyCMOTPEHO
3aKOHO/IaTEIbCTBOM.

1.5.2. OGecneunts CyOBEKTaM I[E€PCOHANBHBIX JAHHBIX, WX 3aKOHHBIM MPEACTABUTEISIM
BO3MOXXHOCTh O3HAKOMJIEHHUS C JOKYMEHTaMU M MaTepHaliaMH, COICPIKAIIMMU HX IEePCOHAJbHBIC
JIaHHBIE, €CITH MHOE HE MPEIyCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.3. Pa3psacHATH CyOBEKTaM IEPCOHATBHBIX [AHHBIX, HMX 3aKOHHBIM IIPEACTABUTENSIM
IOPHIMYECKHUE ITOCIIEACTBHS OTKa3a MPEIOCTaBUTh MIEPCOHAILHBIE JTaHHEbIE.

1.5.4. bnoxupoBaTh MM YAAIATh HEIPaBOMEPHO 00pabaThiBaeMble, HETOUHBIE MEPCOHATBHBIC
JaHHbIe TMO0 0OecneunTh X OJIOKMPOBAHKE HIIH YIAJICHHUE.

1.5.5. Tlpekpatuth 00pabOTKYy M YHHYTOXHTH WM OOE3JIMYATH MEPCOHATBHBIC JAHHBIC 1100
o0ecneynTh IpeKpameHne 00paboTKH B YHUYTOKCHUE HIIH 00C3THYNBAHKUE MEPCOHATBHBIX JaHHbBIX
IIpU JOCTHIKEHUH LIEJIH UX 00pabOTKH.

1.5.6. Ilpekpatuth 0O0pabOTKY MEPCOHATBHBIX JaHHBIX WM OO0ECIIEYHTH IPEeKpaIleHue
00pabOTKH MEPCOHABHBIX JTAHHBIX B CIy4ae OT3bIBa CYOHEKTOM MEPCOHATBHBIX TaHHBIX COTJIACHS Ha
00paboTKy €ro NepCOHANBHBIX MAHHBIX, €CJIM HHOE HE IPEJyCMOTPEHO JIOrOBOPOM, CTOPOHOMN
KOTOPOIO, BBITOJONPHOOpETATENIEM HJIM  OPYYHTEJIEM [0 KOTOPOMY  SIBISIETCSl  CyOBEKT
NEPCOHANILHBIX JAHHBIX, MJIA HMHBIM corjamenueM mexay IlIkomolr U cyOBEKTOM MepCOHaIbHbBIX
JTAaHHBIX.

1.5.7. TlpuHuMaThe Mepbl, HEOOXOAHMMBIE H JOCTATOYHBIE MJII OOCCICYCHHS BBITIOJIHCHUS
00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM M IPHHSATBIMH B COOTBETCTBHH ¢ HMM HOPMATHBHBIMHU
IIPaBOBBIMH AKTAMHU.

1.6. IlIxona Brpase:

1.6.1. CaMOCTOSATENBHO ONPENENSTh COCTAB M MEPEUCHb Mep, HEOOXOAUMBIX U JOCTATOUYHBIX
Uil oOecrieueHHs BBIIIOJIHEHUS! OOSI3aHHOCTEH, NPETyCMOTPEHHBIX 3aKOHOM M IPUHSTBIMH B
COOTBETCTBMM C HHMM HOPMATUBHBIMM IIPAaBOBBIMH aKTaMM, €CJIH HMHOE HE IIPELyCMOTPEHO
3aKOHO/IATEIbCTBOM O MEePCOHATBHBIX JAHHBIX.

1.6.2. Mcnonp3oBaTh NEpPCOHAIBHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 HX
COIJIacHs B CIIydasiX, IPelyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

1.6.3. IlpengocTaBisiTh NEpCOHANBHBIC NAHHBIE CYOBEKTOB MEPCOHATBHBIX NAHHBIX TPETHHM
JIMLAM B CIIy4asiX, IPeLyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.



1.6.4. TlopyuuTb 06pabOTKy MEPCOHANBHBIX JAHHBIX JPYrOMy JIHIly C COIJIacHs CyObeKTa
IIEPCOHANBHBIX JaHHBIX, €CIM HMHOE HE INPeJyCMOTPEeHO (enepalbHbIM 3aKOHOM, Ha OCHOBAHUH
3aKJIF0YaEMOTO ¢ HTHM JIHIIOM JoroBopa. JIumo, ocymiecTrisonee 00paboTKy NePCOHANBHBIX JTAHHBIX
no nopydyenuro IIIkonbl, 00s3aHO COOMIONATH MPUHLUIIBI M IpaBuila 0OpabOTKH NEPCOHAIBHBIX
JAHHBIX, MPEeJIyCMOTPEHHBbIE 3aKOHOM, COOMIOAAaTh KOHQHACHIHUAILHOCTL MEPCOHAIBHBIX JIaHHBIX,
NPUHAMATh HEOOXOJMMBIC MEpbI, HallpaBICHHbIE Ha OOECIEYECHHE BBINOJHEHUSA OO0I3aHHOCTECH,
[IPEeyCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHUKH, COBEPIICHHOJETHHE yJalluecs,, pOAUTEIN HECOBEPUICHHOJIETHUX YUaIUXCH,
MHBIE CYOBEKTHI IEPCOHANBHBIX TaHHBIX (J1aiee - CyOBEKThl IEPCOHAIBHBIX JaHHBIX) 00sA3aHbI:

1.7.1. B ciyyasx, NpeIyCMOTPEHHBIX 3aKOHOJATENBCTBOM, IpenoctaBisaTe Illkone
JIOCTOBEPHBIE NEPCOHAILHBIE JaHHBIE.

1.7.2. Tlpu “3MEHEHHH NMEPCOHATBHBIX TaHHBIX, OOHAPY)KEHHUH OIMMOOK MM HETOYHOCTCH B
HUX He3aMeUTHTeNbHO coobimaTte 00 atoMm [lkone.

1.8. CyOBeKTHI IepCOHAIBHBIX JaHHBIX BIIPABE:

1.8.1. Tlomydars wH(pOpPMAIUIO, Kacalomlylocs 00paOOTKH CBOUX IMEPCOHAIBHBIX TaHHBIX,
KpOME CJIy4yaeB, KOr1a TaKO# JTOCTYII OrpaHudeH (eaepabHbIMU 3aKOHAMH.

1.8.2. Tpe6oarh oT IlIKOJBI YTOYHHTH NEPCOHAJbHBIE J@HHBIC, OJIOKMPOBATL WX WK
YHHYTOXXUTh, €CIU IEePCOHAIbHbIE [aHHBIC SBISIOTCS HEMOJIHBIMU, YCTApPEBIUUMHU, HETOYHBLIMM,
HE3aKOHHO IMOJIyYSHHBIMU WJIM HE SIBJISTIOTCSI HEOOXOIMMBIMH JIJIs1 3asIBICHHOM LesTH 00padOoTKH.

1.8.3. JIOMOJHUTE MEepCcOHATBHBIC JJAHHBIE OIEHOYHOTO XapaKTepa 3asBJIC€HUEM, BBIPAKAIOLIUM
COOCTBEHHYIO TOUKY 3PEHHSI. -

1.8.4. OGxanoBarp neWctBust wim Oe3neiictBue IlIkoybl B yHOJHOMOYEHHOM OpraHe Iio
3alUTe MPaB CyOBEKTOB MEPCOHATBHBIX IAHHBIX WM B Cy1€0HOM MOPSIJIKE.

2. [IpaBoBbIe 0OCHOBaHUSI 00PAOOTKH MEPCOHATILHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHHSIMH 00paOOTKU MEPCOHAIBHBIX JaHHBIX B [Ilkone sBisroTCs ycraB
¥ HOPMaTHBHBIC TPABOBBIC AKTHI, JUISI UCIOJHEHUs KOTOPBIX U B COOTBETCTBHU ¢ KOTOpbIMU [llkona
OCYIIECTBISET 00PadOTKY MEPCOHANTBHBIX TAaHHBIX, B TOM YHCIIE!

. TpynoBoii Komekc, HHBIE HOPMATHBHBIE IIPABOBBIE AaKThl, COJEPIKAINKE HOPMBbI
TPYJIOBOTO TIpaBa;

o BropkeTHRIN KOJIeKC;

. HaJstoroBeiif KogeKc;

B ['paxnaHCKui KOJEKC;

. CeMeMHBIN KOJIEKC;

“ OenepasibHblii 3aKk0H 0T 29.12.2012 No 273-®3 «O6 obpazoBanuu B Poccuiickoit
Qenepaliuu» U NPUHSITHIE B COOTBETCTBUU C HUM HOPMATHUBHBIEC IPABOBHIE AKThI;

o COLMAIbHOE, IIEHCHOHHOE U CTPaX0BOE 3aKOHOJATeIbCTBO Poccuiickoi denepanuu;

o 3aKOHOJIATEILCTBO B cepe 0€30macHOCTH, B TOM YHCIIE aHTHTEPPOPHCTHUYECKOM
3aIIUIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHUSIMU 0OPaOOTKH MEPCOHANBHBIX TaHHBIX B [IIkoJie Takxke sBISIOTCS
JIOTOBOPBI € (PU3UYECKUMU JIMLAMH, 3asBICHHsI (COTJIacHs, JTOBEPEHHOCTH) YHYALIMXCSl U POJUTENEH
(3aKOHHBIX ~ IIPEJCTaBUTEJEH) HECOBEPIICHHOJETHUX  yd4alllMXcs, corjacuss Ha 00paboTky
NEPCOHANIBHBIX JAHHBIX.

3. Hean 0o0padoTKH NEPCOHATBHBIX JAHHBIX, HX KATerOpHH W IepedeHb, KATeropHH
cy0beKTOB, NePCOHATbHBIE JAHHBIE KOTOPBIX 00padaThIBAIOTCS, CIIOCOOBI, CPOKH UX 00PaAdOTKH
U XpaHEHHs, NOPAAOK YHUYTOKEHHS MePCOHATbHBIX JAaHHBIX

1. Iea»  o0pabGoTkm: opraHm3zauusi  00pa3oBATEJbHONH  /IEATEJBHOCTH IO
00pa3oBaTeJILHBIM NMPOrPaAMMaM HAYAJBLHOI0 0011ero, 0CHOBHOIO 0OLIEro M CpeaHero ooumero
o0pasoBaHusl, J0NOJHATEJIbHBIM 0011€00pa30BaTeIbHBIM MPOrpaMMam

Kateropuwn IlepconanbHble JaHHBIS CrieniasbHble




JaHHBIX

JaHHBIC

Ilepeuenp
JIAHHBIX

. (baMuITHsI, ©Ms1, OTYECTBO; Caenenus 0 COCTOSIHHH

. 0JT; 3/10POBBSI

. IPa)<TaHCTBO;

. JlaTa ¥ MECTO POXKICHHMS;

. n300pakeHue (pororpadus,
BHUJIEO);

. [ACIIOPTHBIE JaHHBIE;

. aZpec  PErucTpallid 10  MECTY
KUTEJIbCTBA,

. azpec GaKTHIECKOTO MPOKHUBAHHS

. KOHTAKTHBIE JaHHEIE;

. WHIMBU Ty JTbHBIIA HOMEp
HaJIOrOILJIaTENbINKA;

. CTpPaxoBOU HOMEpP
UHAUBH]TyanbHOrO JinneBoro cuera (CHUJIC);

. CBEJICHUS 00 yCIIEBAEMOCTH
oOyuaromierocs u Jpyrue CBEJICHUS,
oOpasyromuecss B MPOLECCE  peanu3aldy
00pa30BaTeILHON MIPOrPaMMEL;

. UHBIE  [EPCOHAIBHBIE  JAaHHBIE,
IIPEOCTaBIISIEMbIE buznyeckumu JIUIIAMH,
HEOOXOIMMBIE Ul 3aKIIOYEHHS] W HCIIOTHEHHS
JIOTOBOPOB, MCIIOJHEHUS! HOPM 3aKOHO/IATEILCTBA B
cdepe oOpazoBaHusl

Kareropuu
CcyOBEeKTOB

OOyyarommecs:, X POJIUTEITH (3aKOHHBIE IIPEICTABUTEIH)

Crioco6s1
o0paboTku

ABTOMAaTH3MpOBaHHas 00paboTKa W 0€3 CpPEeJCTB aBTOMATH3ALUHM, B TOM
quclie:

. IOJIyYCHHE MEPCOHANILHBIX JAHHBIX B YCTHOM M IMHCBMEHHOU (opme
HETIOCPEJICTBEHHO OT CYyOBEKTOB MEPCOHATIBHBIX JAHHBIX;

. BHECEHHUs ITEPCOHAJIBHBIX JAHHBIX B OKYPHAIBI, PEECTPbl W
UH(OPMALMOHHbIE CUCTEMBI U TOKyMeHTHI 11I1KOITBI.

Cpoxku
00paboTkH

B reuenue cpoka peanuzannu 006pazoBaTeIbHON TPOrpaMMBI

Cpoxu
XpaHEHHUs

B Teuenue CpPOKa, yCTaHOBJICHHOI'O HOMeHKHaTypOﬁ JACJT B 3aBUCUMOCTH OT
THIIA TOKYMCHTA, B KOTOPOM COZICPKATCs IIEPCOHAIbHBIE JaHHbIC

[Topsimok
YHUYTOXKCHUS

B cootBercTBHH C© HOpH)IKOM YHHUYTOKCHUA U 00€e3IHYHBaHH MEpCOHAJIbHBIX
JaHHBIX [IKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTES IEPCOHATIBHBIX TaHHBIX

2. Lean

00padoTKn: BHINOJHEHHS] QYHKIHIA U NOJHOMOYHI paboToaaTe/isi B TPYAOBBHIX

OTHOIIEHMSIX, B TOM YHcJie 00s13aHHOCTel 0 0XpaHe Tpyaa

Kareropuu
JAHHBIX

IlepconanbHbIC JaHHBIE Cnenunain buomerpuueck
BHBIC ue

[IEPCOHAJIBHBIE | IEPCOHAIBHBIE
JIaHHbIE JTaHHbIE




[lepeuens o dbamunus, ums, otyectBo; | CBeneHus 0 Nzo6paxenue
JTAaHHBIX . T0JI; COCTOSIHUH Ha ¢doto u
. I'pa)XIaHCTBO; 3JI0POBBS BHUJICO3AITHCH,
. JlaTa U MECTO POKICHHUS; MOJIyYeHHBIX C Kamep
. n300pakeHue HaOJII0ICHUS
(pororpadus);
. [ACIOPTHBIC JaHHBIE,
. aJpec perucTpamu 1o
MECTY JKUTEJIbCTBA;
. azapec (baxTH4ecKoro
MIPOKUBAHUS;
. KOHTaKTHBIE JaHHBIE;
. UHJUBUIyaJIbHBIA ~ HOMEpP
HaJIOTOILIATE IbIIUKA;
. CTPaxoBOH HOMED
UHIUBUYaJbHOTO  JIMIIEBOIO  cYeTa
(CHUIIC);
. cBesleHus1 00 0Opa3oBaHuUH,
KBaTH(uKanuy, npodeccuoHaNIbHOM
MOATOTOBKE U IOBBIICHUH
KBaJTH(DUKAIINH,
e cemeitHoe I0JIOKEHHUE,
HaJIM4Ke NeTel, pOJICTBEHHEIE CBSI3H;
. CBEIECHUsIT O  TPYHOBOH
JeATEeNbHOCTH, B TOM YHUCJIE HaJIH4ue
MOOWIPEHHH, HarpaxaeHud u  (WIH)
JCIUIUITMHAPHBIX B3bICKAHMIA,
. JAHHBIE O pEerucTpaIuu
Opaxa;
« CBEJICHUSI O  BOMHCKOM
yuere;
. CBEJICHUS 00
UHBAJIUHOCTH;
. CBEJCHHS 00 yaepKaHuu
AIMMEHTOB;
. CBEIEHUSI O J0XOoIe C
IPEABIAYLIEr0 MecTa paboThI;
. HHBIE [IEPCOHAITbHbBIE
JIaHHBIE, NIPENOCTaBIIsIEMbIe PAOOTHUKAMHU
B COOTBETCTBUM ¢  TpeOOBaHHUSIMU
TPYZAOBOI'0 3aKOHOJATEILCTBA
Kareropun PaborHuku, kauauaatel Ha paboTy (COUCKaTENH)
CyOBEKTOB
Croco6s1 ABTOMaTH3HpOBaHHAsT 00paboTka M 0Ge3 CpeacTB aBTOMATHU3ALUH, B TOM
0o0paboTku YUCJIe:

. MOJIyYEHHE NIE€PCOHAIBHBIX JAaHHBIX B YCTHOW M MHCBMEHHOH (popme
HETIOCPEJICTBEHHO OT CYO'BEKTOB MEePCOHANBHEIX JaHHBIX;
. BHECEHHs IIEPCOHAIBHBIX JIAHHBIX B  OKYPH&Jbl, pPEECTpbl |




MH()OPMAIIMOHHBIE CHCTEMBI ¥ TOKYMEHTHI [1IKOTbI

Cpoxu B Teyenue cpoka HeHCTBHS TpPyHOBOro norosopa. s KaHIWAATOB — B

o0paboTku TEYECHHE CpPOKa, HEOOXOIMMOIrO ISl PACCMOTPEHHsS KAHIUAATYPHI M 3aKIIIOUYCHHUSI
TPYZAOBOTO JIOTOBOPA

Cpoxknu B TeueHme cpoka, YCTAHOBICHHOIO HOMEHKIATYPOH €N B 3aBHCHMOCTH OT

XPaHEHUs TUIIA IOKYMEHTa, B KOTOPOM COJEP)KATCsl MEPCOHAJIbHBIE JIAHHBLIE, B TOM YHCJIE B
COCTaBe JMYHBIX Je — 50 jer

[opsimok B coorsercTBum ¢ ITopsiikoM yHHUTOKEHUS M 00€3MMUHBAHIS EPCOHATBHBIX

YHHYTOXKEHUS | NaHHBIX [IIKOJIbI B 3aBUCHMOCTH OT THIIA HOCHTES IEPCOHAIBHBIX JAHHBIX

3. Heas o00paboTku: peaaM3ammsi TIpakIAHCKO-TIPABOBLIX I0rOBOPOB, CTOPOHOIA,
BBIT0I0NpHOOpeTaTEeM HIIH MOJIyYaTeIeM KOTopbIX siBasiercsi Ikoura

Kareropuu IlepconanbHble naHHbBIE
JTAaHHBIX
[lepeuenn . baMuIHs, UM, OTYECTBO;
JTAHHBIX . [IaCIIOPTHBIC JAHHEIE,
. aipec PerUCTpaMK U (WIK) PaKTHUYECKOTO MPOIKHBAHUS;
. KOHTaKTHBIC TaHHBIE,
. UHIUBUAYaJIbHBIA HOMEDP HAJOrOIUIATE/IbIINKA;
. HOMED PACYETHOI'O CYETa;
. HOMep OaHKOBCKOU KapThl;
. UHBIC TICPCOHAIBHBIE JaHHBIE, IPEIOCTABISIEMbIe (PHUINICCKHUMU
JIMLAMH, HEOOXOIMMBIE JULSI 3aKITFOUEHHUsI ¥ MCIIOJIHEHHS] IOTOBOPOB
Kareropun KoHnTpareHTsl, napTHEphI, CTOPOHBI JIOrOBOPA
CyOBEeKTOB
CrniocoOb1 ABTOMaTH3MpOBaHHAs 00paboTka W 0e3 CpeiCTB aBTOMATH3AllUH, B TOM
o0paboTku qHCIIe:
. MOJIy4YE€HHE IIE€PCOHAIBHBIX JAHHBIX B YCTHOM M IMUCBMEHHOH (opme
HETIOCPEJICTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX JAHHBIX;
. BHCCCHMs IIEPCOHAIBHBIX JAHHBIX B JKypHAJIbL, peecTpbl H
HMH(OPMALMOHHEIE CUCTEMBI U TOKYMEHTHI 111K0JIBI
Cpoxku B Tevenue cpoka, HeOOXOIMUMOTO ISl HCIIOJIHEHUS 3aKIFOYEHHOTO JOr0BOPa
o0paboTku
Cpoku B Teyenue cpoka, yCTAaHOBICHHOTO HOMEHK/IATYpPOH JIE)I B 3aBUCUMOCTH OT
XPaHEHUS THIIA JOKYMEHTA, B KOTOPOM COJEPKATCs MEPCOHATHHBIC TaHHBIC
[Topsimox B cootsercTBuH ¢ [TopsiikoM YHHUTOKEHHUS ¥ 00E3IHYMBAHIS IIEPCOHATBHBIX
YHHYTOKEHUS | NaHHBIX [1IKOJIBI B 3aBUCMMOCTH OT THITA HOCUTEIS TIEPCOHATBHBIX JaHHBIX
4. eap 00padoTku: odecrieuenne 6€30MaACHOCTH
Kareropuun IlepcoHasbHBIC JaHHEIE
JTAHHBIX
Ilepeuenn o (baMumus, UMsl, 0TYECTBO;
JAHHBIX . IIaCIIOPTHBIE JAHHBIE,




. azipec perucTpauu u (win) GaKTHIeCKOTO IPOKUBAHHS,
. KOHTAKTHBIC IAHHBIE
Kareropuu [Tocerurenu [lkomsr
CyOBEKTOB
CriocoOb1 ABTOMaTH3UpOBaHHass oOpaboTka W 0e3 CpencTB aBTOMATU3ALMH, B TOM
00paboTku YUCJIE:
. MOJIy4eHUE TIePCOHANBHBIX JAHHBIX B YCTHOH M MHUCBMEHHOW (opme
HEIOCPEJICTBEHHO OT CYO'BEKTOB IEPCOHATBHBIX TaHHBIX;
. BHECEHHUS IIEPCOHAIBHBIX JaHHBIX B OJKYpHaJbl, pEeCTpbl U
UH(OPMAIIMOHHBIE CUCTEMBI U JOKYMeHTHI [1IKkoJ1b1
Cpoxu B teuenue nepuoa HaX0XKACHUS MOCETUTENS HA TeppUTOPpHH [1IK0ITBI
00paboTKu
Cpoxknu B TeueHue cpoka, yCTAaHOBIEHHOTO HOMEHKJIATYPOH lieJl B 3aBUCHUMOCTH OT
XpaHEHUs TUMA JIOKyMEHTa, B KOTOPOM COJIEP)KaTCs MEePCOHAIbHBIE TaHHBIC, B TOM 4YHCIIE
MUHAMYM 30 1HEH B OTHOLIEHUH 3aluceil kamep BUICOHAOTIOIEHUS
[opsinox B coorBerctBuu ¢ [Topsinkom yHHUTOXKEHHS i 00€3THIMBAHUS TIEPCOHAIBHBIX
YHUYTOXKEHHUS | AaHHBIX [1IKOJIBI B 3aBUCUMOCTH OT THIIAa HOCUTEJISI IEPCOHATBHBIX JIaHHBIX

4. YcioBusi 00padoTKH MePCOHAIBHBIX JAHHBIX

4.1. Ilkoma ocymecTBisier cOOp, 3amuCh, CHCTEMATH3AIMIO, HAKOIUICHHE, XpaHCHHE,
yTouHeHHe (OOHOBJIEHHE, U3MEHEHHE), U3BJICYCHHUE, UCIIOJb30BaHKE, Iepenady (pacrnpocTpaHeHue,
IpeNOCTaBICHHE, JOCTYI), 00e3InYMBaHue, OJTOKHPOBAHHUE, YIATCHUE H YHHUTOKEHHE IEPCOHATBHBIX
JAHHBIX B COOTBETCTBHHM C 3aKOHOJATEJIbCTBOM O [EPCOHAIBHBIX JAHHBIX H JIOKAJIbHBIMH
HOpPMaTUBHBIMU aKkTaMu 111koJTbL.

4.2. Bece nepconanbnblie ganHble [1Ikona momydaer oT cyObeKTa MepCOHATBHBIX JAHHBIX, d B
Cllydasx, Korja CyOBEeKT NEepCOHAJIBHBIX JAHHBIX HECOBEPIICHHOJETHHHA, — OT €ro poJauTeseH
(3aKOHHBIX MMPEACTABUTEIICH).

43. Tlomyuenume o 00pabOTKy MEPCOHANBHBIX JaHHBIX, pa3pPElIEHHBIX CyOBEKTOM
NEPCOHANBHBIX JaHHBIX UL pacnpocTpaHeHus, [1Ikoma ocyrmecTBiasieT ¢ cOOMIOICHUEM 3allPeTOB U
YCIIOBHM, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabareiBaeT nepCoHaNbHbBIE JAHHbIE:

. 0€e3 MCIIOJIb30BAHUS CPEACTB aBTOMATH3AIIHH;

. C HCIOJIB30BAaHHEM CPEJICTB ABTOMATH3AIlMM B MporpaMmax W WHPOPMAIHOHHBIX
cucremax: «1C: 3apmiara u kanps», «1C: bubnuorekay, «IIeKTpOHHBIA THEBHUKY, «IIpoxos wu
MTUTAHUEY.

XpaHeHue NepCOHATbHBIX JaHHBIX:

4.5.1. Illlxona XpaHUT IEPCOHAIbHBIC JaHHBIC B TEYEHHE CpPOKA, HEOOXOIUMOTO JIIs
JNOCTIDKEHMs LeNel UX 00paboTKH, a JTOKYMEHTEHI, COJAepIKAIIUe EPCOHABHBIC JaHHbIC, — B TCUCHHE
CpOKa XpaHEHHs JOKYMEHTOB, IIPEAYCMOTPEHHOIO HOMEHKJIATYPOH eI, C yU4ETOM apXHUBHBIX CPOKOB
XpaHeHHUsl.

4.5.2. TlepconanpHble NaHHBIE, 3aQUKCHPOBAHHBIE HA OYMaXHBIX HOCHTENAX, XPAHATCI B
3anupaeMbIX mKadax Jubo0 B 3aIMPaEMbIX MOMEIIEHHUSX, JOCTYIT K KOTOPLIM OrpaHrY€eH.

4.5.3. IlepcoHanbHble JJaHHBIE, 0OpabaThIBaeMbIe C UCIIOIB30BAHUEM CPEJICTB aBTOMATH3AlllH,
XPaHATCS B TaKOM IIOPSAJAKE U HA YCIOBUSX, YTOOBI MCKIIOYHTH HEIPABOMEPHBIM WM CIydYalHbIM
OOCTYI K HHM, YHHYTOXEHHE, HW3MEHEHHe, OIOKHpOBaHHE, KOIMMPOBAHUE, IPEIOCTABICHHUE,




pacnpoCTpaHeHHe IIEPCOHATBHBIX JaHHBIX, & TaK)Ke MHBIC HENPaBOMEPHBIE ACHCTBHS B OTHOLUCHWH
MEPCOHAIBHBIX JTaHHBIX. _

4.6. JIuna, OTBETCTBEHHBIE 3a 00pPa0OTKY MEePCOHANBHBIX JaHHBIX B I1IKoje, mpekpamaror ux
00pabaTbiBaTh B CIEIYIOMIMX CAyUasx:

. JIOCTUTHYTHI LIeJTH 00paboTKH MEePCOHATBHBIX JAHHbIX;

. UCTEK CPOK JEHCTBUS COracus Ha 00padOTKy MMepCOHATbHBIX TaHHBIX;
. OTO3BaHO corjache Ha 00paboTKy IMepCOHATBHBIX JTaHHBIX;

. 00paboTKa MepCOHATBHBIX JAHHBIX HEIPABOMEPHA.

4.7. llepenada nepcoHaIbHBIX TaHHBIX:

4.7.1. llIxona obecrieynBaeT KOHPHUICHINAIBHOCTD IIEPCOHABHBIX JTAaHHBIX.

4.7.2. lllxona nepenaeT NepcoHaNbHBIE TAaHHbBIE TPETHUM JIHIAM B CIIEAYIOMINX CIIydasX:

. CyOBEKT IIEPCOHANBHBIX JAHHBIX JaJl COTIaCHe Ha Iepeady CBOUX JAHHBIX;

. nepenars JaHHbIE HEOOXOJAMMO B COOTBETCTBHH C TPEOOBAHUSIMH 3aKOHOIATEIHCTBA B
paMKax yCTaHOBJICHHOW MPOLIETYPHI.

4.7.3. llIkona He OCYIIECTBISIET TPAHCTPAHHYHYIO Tepeady MepCOHATbHbBIX JaHHBIX.

S. Axryanmsanmsi, HCIPaBJICHHE, yJAaJeHUE W YHUUYTOKEHHE MEePCOHAJLHBIX IAHHBIX,
OTBETHI HA 3aNPOCHI CyObEKTOB MEePCOHAIBHBIX JAHHBIX

5.1. B cmywae mnpenocraBieHUsT CYOBEKTOM IEPCOHANBHBIX JAHHBIX, €r0 3aKOHHBIM
npejcTaBuTeseM (AaKTOB O HEMOJHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX MJIM HE3aKOHHO IMOJYyYEHHBIX
nepcoHanbHbIX HaHHBIX [lIkona akryanusupyer, UcHpaBiseT, OJOKHPYET, yAAISeT WIH YHUUTOXKACT
UX U YBEJIOMJISIET O CBOUX JECUCTBUSIX CYOBEKTa MEPCOHATBHBIX JaHHBIX.

5.2. IIpu noctwkeHHM 1eneil o0paboTKU MEepCOHATBHBIX JaHHBIX, a TAK)KE B CIy4ae OT3hIBa
CyOBEKTOM IE€PCOHAIBHBIX JaHHBIX COINIACHs Ha 00pabOTKy MEepCOHATIBHBIX JaHHBIX TMEPCOHAIBHBIC
JAHHbIE IIOJJEKAT YHHYTOXKEHHIO, €CIM HHOE HE IMPEeAyCMOTPEHO JOrOBOPOM, CTOPOHOH,
HoJy4aresneM (BBIroJoIpHoOpeTaTesieM) o KOTOPOMY SIBJISIETCS CyOBEKT IEPCOHAIBHBIX TAaHHBIX.

5.3. VYHHYTOXKEHHE JOKYMEHTOB (HOCHTENeH), coJepKalluX IEepCOHAIbHbIE JaHHbIE,
IIPOM3BOUTCS B COOTBETCTBUHU € llopsinkomM yHUUTOKEHUSI U 00€3TUIMBAHUS [TEPCOHATBHBIX JTaHHbBIX
[1IKkoBI B 3aBUCHMOCTH OT THIIA HOCHUTENS] IEPCOHAIBHBIX JIAHHBIX, B TOM YHUCIIE IIYTEM U3MEJIbUYCHHUs
nipezepe, CTupanusi Wik GopMaTUPOBAHHUSI SJICKTPOHHOTO HOCHTEJIS.

5.7. Ilo 3ampocy cyObeKTa NepCOHANBHBIX JAaHHBIX WM €ro 3akoHHOro npencrasutess [Hxomna
coobmaer emy uH(popMmaiuo 00 06paboTke MePCOHATBHBIX JaHHBIX CYObEKTa B CPOKU H B MOPSIJIKE,
YCTQHOBJIEHHOM 3aKOHOM. '
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